LOCAL COUNCILS IN ENGLAND AND WALES

ANNUAL

RETURN

FOR THE YEAR ENDED 31 MARCH 2004

| CRMAKEIELD

VRS &

COUNCIL/ MEETHME

SECTION 1 - THE STATEMENT OF ACCOUNTS

In completing the boxes below please explain any significant variances on a separate sheet and send
this to the external auditor together with a copy of your bank reconciliation as at 31 March 2004. See

page 6 and the Practitioners' Guide for guidance.

31 March 31 March Please round all figures to neanest £ Do not leave any boxes
2003 2004 blank and report £0 or Nil balances. All figures must agree to
£ £ the council's underlying financial records for the relevant year.

1 Balances brought | - Total balsnees and reserves at tha baginning of ihe year as
fonward g?z ) :5:? m \ ‘2‘5 recorded in the council’s financlal records.

2 [+) Arnual tal amount of peecent income received in the year,
ok qoso | qovo "

3 [+ Total other Total incoma or ecaipts as recorded in the cashbook minus the
receipts ! {)?04'90 L5099 precept. .

4 (-] Staff costs ) Total expenditure or payments mads 1o and on behalf of all counc

f?i}.{' ::’)6 Q.D"t'i ,:-:f, [ employess. Include salanes and wages, PAYE and NI fmployess
and empioyers), pension contributions and related expenses,

5 -] Loan interast Total experditure or payments of capital and inlersst mads
capital o / during the year on the councils bormowings §f any).
repayments

& (-} Total other Total expenditure or payments as reoordad in the cashbook minus
payments /LD ’,‘-Ib? Z-g ﬁré‘é | "Gq stalf costs (fne 4) and loan interest/capital repayments.(ine 5),

7 (=] Balances Total balances and resenves at the end of the vear, (Must equal
carried forward 30‘ 3‘ '16 ‘??4—? * ?‘Q {1+2¢3) — ([4+5+6))

& Total cash & 2, The sum. of al curent and deposit bank accounts, cash
investments m* 2 q 747 1;_? “ | holdings and investments held as at 31 March - to agree with

hank recanciliation.

9 Total fixed assets The recorded cument book value at 31 March of all fired assets
and long tenm | ) S‘} Q 17330 owned by the coundl and any other bong term assets e.g. loans
assets to third partes:

10 Total borrowings The outstanding capital balance as at 31 March of all loans from

g - thirdl paries (including PWLE).

| cartify that the statement of accounts contained
in this annual return presents fairly the financial
position of the council and its income and
expenditure, or properly presents receipts and
paym

endet

Signe

[—

Date |

| confirm that these accounts were approved by
the council and recorded as council minute

reference: | {luwnke 32 |

Page

20of6




SECTION 2 - STATEMENT OF ASSURANCE
We acknowledge as the members of | fsﬁm&? =D m UEH COUNGILAMEEFHG|

our responsibility for the preparation of the staterment of accounts and confirm, to the best of our
knowledge and belief, with respect to the council’s statement of accounts for the vear ended 31
March 2004 in section 1, that:

we have approved the statement of accounts which has
besn prepared in accordance with the requirgments of the
Accounts and Audit Regulations and proper practices,

prepared ils staterment of accounts in the
way prescribed by law.,

wi have maintained an adequate system of internal
control, including measures designed to prevent and
datect fraud and corruption,

made proper arrangements and accepted
responsibility for safeguarding the public
money and resources in ils charge.

wie have taken all reasonable steps 1o assura oursslvas
that there are no rmatters of actual or polential non-
compliance with laws, regulations and codes of practice
which could have a significant financial effect an the ability
af the council to conduct its business or on its financas,

has only done things that it has the legal
power 1o do and has conformed to codes
of practice and standards in the way it has
done 8o,

we have provided proper opportunity for the exercise of
electors’ rights inaccardance with the requiremants of the
Accounts and Audit Regulations,

has given all persons interesled the
opEartunity to inspect and ask questions
about the council's accounts.

wie have carried oul an-assessment of the risks facing the
counail and taken approgriate steps (o manage thase
niska, including the introduction of internal controls and/ar
external insurance cover where raquired,

considered the financial and other risks it
faces in the.apseration of the council and
has dealt wilh them propery,

we have maintained an adequate and effective system of
intermal audit of the council's accounting records and
confral systems,

== N A 6 W Sl 38

arranged for & competent person,
independsnt of the financial controls and
proceduras, 1o give an objective view on
whether thase meet the needs of the
council,

we have taken what we consider to be appropriate action
on all matters ralsed in previous reports from the internal
and external auditors.

News
ur_,.:-..ml

has taken appropriate action in responsa to
matters brought to its attention by auditors.

we have considared whether any litigation, liabiities ar
commitments, events or transactions, acourring either
during or after the vear end, have a financial impac! on the
council and, wheare appropriate have included them in the
statermeant of accounts,

kf

disclosed everything it should have about
its business during the vear including
events laking place after the year-end if
relevant,

This Statement of Assurance is apprcued by the council and recorded as council minute reference

| (47 K@) | dated [ <741 i[gﬁ;

Signed on behalf COUNCIL/MEETING]

Signed by: Ch. : 2 E? WFETQ’— f
Cle = EZE } Q?Ea:

Signed by:

Please provide explanations to the external auditor on a separate sheet for each 'No’
response that has been given; and describe what action is being taken to address the
weaknesses identified.
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SECTION 3 — EXTERNAL AUDITOR’S CERTIFICATE AND OPINION

Certificate

We certify that we have completed the audit of the annual return of |
|— Braishfield Parish CouncilJ for the year ended 31 March 2004

Respective responsibilities of the Council and the auditor

The Council is responsible for the preparation of the accounts in accordance with the requirements of the
Accounts and Audit Regulations and for the preparation of an annual return which:

« summarises the Council's accounting records for the year ended 31 March 2004; and

« confirms and provides assurance on those matters that are important to our audit responsibilities.
Our responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and. on the basis of our review of the annual return and supporting information, to report whether any

matters that come to our attention give cause for concern that relevant legislation and regulatory
requirements have not been met. >

External Auditor's report

(Except for the matters reported below)* on the basis of our review, in our opinion the information
contained in the annual return is in accordance with the Audit Commission's requirements and no
matters have come to our attention giving cause for concern that relevant legislation and
regulatory requirements have not been met. (*delete as appropriate).

¢ No independent internal audit arrangements are in place

(continue on a separate sheet if required)

Other matters not affecting our opinion which we wish to draw to the attention of the |
councilimeeting;

ite sheet if required) |

External Auditor’'s sic

External Auditor's na

Date 1 Dosacdlr 20

Note e

The auditor signing this page has been appointed by the Audit Commission and is reporting to you
that they have carried out and completed all the work that is required of them by law. For further
information please refer to the Audit Commission’s publication entitied Statement of
Responsibilities of Local Councils and their Auditors.




