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Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2017

Every smaller autharity in England with an annual turnover of £6.5 million or less must complete
an annual return al the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term ‘smaller authority™* includes a Parish
Meeting, a Parish Council, a Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

Secticns 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

Section 3 is completed by the external auditor.

In addition, the internal audit report is completed by the smaller authority’s internal audit provider.

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2017, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any addilional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication and public display of Sections 1, 2 and 3. You must publish and
display the annual return, including the external auditor's report, by 30 September 2017.

it should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Praclitioners’ Guide that can
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk

*for a campiato liat of bodies that may bo smalier authactios refer to schodule 2 1o Local Audit end Accountabiity Act 2014
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Section 1 — Annual governance statement 2016/17

We acknowledge as the members of:

Enter name of
smalier authority here:

BM\S HFIEL) 'Pamm Cow\c.u..

our responsibility for ensuring thal there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,

with respect lo the accounting statements for the year ended 31 March 2017, that:

1. We have put in place amrargements for effective
fnancial management during the year, and for the
preparation of the accsunting statements

propased itn acoounting statements m
accordanca with the Accounts and
Audit Regulations,

2. We maintained an adequato system of interngl contro!,
including measures designed 10 prevent and detect
fraud and corruption and reviewed its effoctiveness,

made proper arrangements and asccepted
responsibiity for szfeguarding the public meney
and rescurces in its charge

3. We ook all reasonabla sieps 10 assure curseives that
there ar no mattors of actual or potential non-compiinnce
with laws, rogulations and proper practices that could
have a significant fnancial effect on the ability of this
smader outherity o conduct its business or en
its finances.

haas only done what &t has the legal pewer to do
end has compiied with proper practices
In doing 0.

4. Wao prowded proper opportunity dunng the year fer the
axorcise of electons’ nghts in accordance with the

requirements of the Accounts and Audit Regulstions,

dunng the yoar gave ali persona interested the
opportunity 10 inspect and ask questions aboud
this authetity’s accounts,

5, We carried cut an assessment of the nzks facing this
smatier authority and 1ock appropriate steps 1o manage
lhese risks, including the introduction of intemal controls
and’or extemal insurpnce cover whern requined

considerad the financial and other nzks it faces
and has daait with tham properly.

6. We mantained threughout the year an adeguate and
effective system of internal audit of the accounting
recards and contrel systems.

arranged for a competent persen, independant
ol the financis! centrols and procedures, to give
an ehjective view an whether internal centre's
maoot the needs of (his smaller authority,

7. We look appropriate action on all matters raised in
repens from internal 2nd exiemal sudit

respondad to matters Brought 10 s attenton by
internal and extomal audit

8 Wo comidared whothoer any ligation, liabdties or
during or after the year-and, have a financial impact on this
snalier autherty and, where approprialn have included
them in the sccounting statements.

9 (For local councis oaiy) Trust funds including charitable
In our capacity as tha sola managing trustes we
discharged cur accountability responsibilities for the
fund{s)'assets, including financial reporting and,
reguited, independant axamination or audi,

disclosed everylhing il should have about

1t3 business activily dunng the yaar

including events taking place after the yoar-end
if relevant.

has met all of its respensibilitios where His 2
sole managing trusteo of a local trust or trusts,

This annual governanca statement |s approved by this

SignodBy Chair at meeting where ancroval is given:
Rep AcTeD
ond recorded as minuie refaronce; le(m T
044 KeyACTE]

‘Note Please provide explanations (o tho external autitor on o separata sheat for each "No' response. Describe how thia smafier
authorty will address the weaknesses idenified

smalier suthority on

02/05 [rort
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Section 2 — Accounting statements 2016/17 for

Enter name of
smalier autherity here

Bwsmm ewsu &wu:u.

1. Balances brought Tetal balances and reserves at tha begnning of the year as recordad
forward in tha financial recorda. Value must egree 19 Box 7 of previous year,

2. (+)Precept of Rales Tatat ameurit of precept (of for IDBs, rates and levies) received
ond Levies I / 000 I 2 Soo or receivadie in the year Excluda any grants received,

3 () Tow! I 8 Z? I 73 Total income or receipls as recordad In the cashbock less the
other raceipts l precept of ratesdovios racaived (fne 2) Inciuda any grants racaived

4, (-) Stalf couts Tote! expendiure or payments made to and on behat! of al

3 005 2 4 f q 6 employees. Include salaties and wages, PAYE and NI (employees
and employers). pensian contributions and employment expenses.

5. (<) Loan Tetal expenditure or payments of capital and interes! made duting
interesUcop:tal . l 2 ‘ the year on the smater authenty’s borrewings (if any)
repayments ny A

6. () All cther Tetal expenditure or paymants as recorded in the cashbeck less stafl
payments ] 2 7?2 *‘? 3 Z cosis (ine 4) and lazn intorestcapdal repayments (Ine 5).

7. (=)Balances camed Total ba'ances and reserves at tha end of the year, Must equal
forward G Lgl“ ‘ ?' 4“97 (142+3) ~ (4+5+G)

4. Total vaiue of cash The sum of ail cuent and depcsit bank accounts, cash heidings and
and short lerm (2 Sl& ‘1 “99 short tarm investments held as a1 31 March — To agree with bank
mveaiments recenclliation.

9 Total fixed assots This cell shows the vaiua of all the propernty the autharily owns, It is
plus long term 7 mado up of its fixed essols and long-tarm invastmenty.

s 8668 (8777
and assels

10 Total - Tho outstanding capital balance as ot 31 March ef 2!l laans from third
borrowings el Al | parties (inciuging PeiLB)

11. (Fot Local Councits The Council acts as solo lrustee for and (8 respons.ble for managing

ly) Disclosure Trust funds or assels.
neta re Trust funds N8 The hgures in the accounting statements
(including chantabla) abiove du not mckade any Trust transactons

1 certily that for the year ended 31 March 2017 the
acceunting statements in this annual return present [3idy the
financial position of this smalter authority and its incomae and
expenditure, of properly present receipts and payments, as
the case may bo.

Signed by Respopnbia Finanzial Officer:

Date

Rep AcTED

66017

| confirmn that these accounting statements were approved
by this amaier authorty on

olefLer?

and mcarded as minute referonce.
108i

_Sbgnodﬂ Chair at meeting where approval is given:
KEYACTED

v
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Section 3 — External auditor report and certificate

In respect of:
Enter nama of T,‘/
amaiier authorty here: Thsis A CLd | AasH Covmsca

1. Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial managemenl is adequate and
effective and that it has a sound system of internal control. The smaller authorily prepares an
annual return in accordance with proper practices which:

« summarises the accounling records for the year ended 31 March 2017; and

« confirms and provides assurance on those matters that are relevant to our duties and
responsibililies as external auditors.

Our responsibility Is to review the annual return in accordance wilh guidance issued by the
National Audit Office (NAQ) on behalf of the Comptroller and Auditor General (see note below).
Our work does not conslitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not pravide the same level of assurance that such an audil
would do.

2. 2016/17 External auditor report

(W&M)' cn the basis of cur review of tha anaual retum, in cur opinian the informaran m the annval
relumn is in accordanco with proper practices and no cthor matters have cama to our attention giving cause for concamn (hat relevant
leguatativa and regulatory requiremants have nol been mal (Heisie-asnppreprmtn)

(continun on a sepamta sheet if roqured)

Othor mattars nat affecting our opnen which wa draw 19 the attentian of the smalier authority.

{continue en a separata shoot if required)

3. 2016/17 External auditor certificate

We certify/derorTertify* thal we have completed our review of the annual return, and
discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2017.

Extornal audiar signature [\ Qo { T i_ - |
Extotnal audins name | 0P _S;)mhampt_on » Date Wj q ,/;) _ |

Note Tmmmmmkdunmwnukmzownmhwconmm Nots AGNG2 The
AGN is avaiabia from tha NAO wabsita [www nao,crg uk)
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Annual internal audit report 2016/17 to

Entar name of j}‘-l“]HFlcl—')
smatler authonty here

This smaller authority’s internal audit, acting independently and on the basis of an assessment of
risk, carried out a seleclive assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2017.

Internal audit has been carried oul in accordance with this smaller authority’'s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objeclives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority,

A, Appropriate accounting recercs have been kept properly throughout the year.

B. This smalier nuthenty mel its inancial requiations, payments were supparted by inveices, all
exponddure was approved and VAT was approptiately accounted far

C. Tr:s smalier suthority assessed the significant nska to achieving Its objeclives and roviewed tha
adequacy of arrangements to manags these.

D. Tha precep! or rates requirement resulied from an adequate budgstary process, progress
aganat the budgel was regularly mendored, and reserves were apprepnate.

E Expected Income was fully received, based on correc! prices. properly recarded and pramptly
banked, and VAT was appropriately accounted for.

v
v
v
v

F. Petly cash payments were properly supported by receipts. alil potly cash expendiure was ne P‘“"
approved and VAT appropriately accounted for, cart

G. Salaries 1o employees and alicwances to members wero pad in accordance with this smailer
authatty's appeovals, and PAYE and NI requitemaents were propetly applied

H. Asset and investments registors wore complete and accurato and prepetly mamtaned

I, Panodic and year-end bank account recencliations were preperly carried cul.

J.  Accounting statements prepared during the year wore prepared en the correct accounting basis
(receipts and poyments or income ond axponditure), agmeed to the cash bock, supportad by an
adeguate audit trail from undertying records and where appropniste debtors and crediom wera ¢
prepeily recerded

A R4 AN ERN

K (Far lecal councils only)
Trust funds (including chamable) - The counsi| met its responsiditios as a trustes

For any cother rsk areay identfied by the smalter authenty adequata cantrols existed (list any other risk aréas below or on separate
sheots if neecdod) p | & )
chea. el @o\-‘ﬂ moia '{ofa(lﬁ e pc‘.LQ (3:_ (20 Otevse-

“(an i @ crecoints
MName of parson who camied out the intemal audit ‘ﬁH N KjHuelLay TS CPFA

Sqgnaturo of persen who catried cul the internal auda ,Z 6 D A\ = ;r a :/ Date 07/06 / _1_4_/ ’;

*If the response is 'no' please stale the implications and action being taken to address any weakness in control identified

{odd separate sheels i needad)

**Note: If the respense 15 ‘not covered’ pioase siata when the mest recent intemat audd work was dana in ha area and when it
next planned, or, f coveragn 15 not requered, mitemal autit must explan why not (add separate sheets Il needed)
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Guidance notes on completing the 2016/17 annual return

1.

You must apply proper praclices for preparing this annual return. Proper practices are found in the
Practitioners’ Guide* which is updalted from time to time and contains everything you should need to
prepare successfully for your financial year-end and the subsequent work by the auditor. NALC, SLCC
and ADA have helplines if you wanl to talk through any problem you encounler.

Make sure that your annual return is complete (i.e. no empty highlighted boxes), and is properly
signed and dated. Avoid making amendments to the completed return. Any amendments must be
approved by the smaller authority, properly initialled and explanation provided. Annual retumns
containing unexplained or unapproved amendments may be relurned and incur additional costs.

3. Smaller authorities must approve Section 1 on page 2 before approving Section 2 on page 3.

Use the checklist provided below. Use a second pair of eyes, parhaps a Councillor or Board Member,
lo review the annual return for completeness and accuracy before sending it to the external auditor.

Do not send the external auditor any information not specifically asked for. Doing so is not helpful.
However, you must tell the external auditor about any change of Clerk, Responsible Finance Officer
cr Chair.

Make sure that the copy of the bank reconciliation which you send o your external auditor with the
annual return covers all your bank accounts. If your smaller authority holds any short-term
investments, note their value on the bank reconciliation. The external auditor must be able to agree
your bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box 8. More help an bank reconciliation
is available in the Practitioners' Guide*.

Explain fully significant variances in the accounting stalements on page 3. Do not just send in a copy
of your detailed accounling records instead of this explanation. The external auditor wants to know

that you understand the reasons for all variances. Include a complete numerical and narralive
analysis to support your explanation. There are a number of examples provided in the Practitioners’
Guide® to assisl you,

If the external auditor has to review unsolicited information, or receives an incomplete bank
recongiliation, or you do not fully explain variances, this may incur additional costs for which the
auditor will make a charge.

You must inform the external auditor of the date set for the commencement of the period for
the exercise of public rights.

. Make sure that your accounting stalements add up and the balance carried forward from the previcus

year (Box 7 of 2016) equals the balance brought forward in the current year (Box 10f2017),

. Do not complete Section 3 which Is reserved for the external auditor,

All sections All highlighted boxes have been compiated?
Al additional information requested, including the dates set for the period for the exercise of
public rights, has been provided for the extemnal audtor?

Secton 1 For any statement to which the response is 'no’, an axplanation is provided?

Section 2 Smatler autherily appreval of tha accounting statements is confirmed by the signature of the Chait

of the approval meeting?

An explanation of sgnificant vanstians from last year to this year is provided?
Bank reconcliaton as a1 31 March 2017 agreed (o Box 87

An exglanation of any diferenca between Box 7 and Box B is provided?

Seclions 1 and 2 Trust funds ~ gl disclosures mada if @ Ceuncl is @ soio managing wustea’? NB: Do nel send trust

accounting statements uniess requastad

Internal Audit report All highlighted boxes complated by intemal audil and explanations provided?

NN S S

*Note: The Pracitonars’ Guide s avalatie ftom your local NALC. SLCC or ADA representatives of from wiww naic gov uk or
www SICC £0 Uk or www adh org uk

Page 6 of 6



Bank Reconciliation: to 31 March 2017
Braishfield Parish Council

Prepared by Kate Orange (Clerk/RFO)
Date 30/4/17

Approved by

Date
Balance per bank statements
Treasurer's Account (Statement at 31 March 2017) 9,697.99
30 day notice (Statement at 31 March 2017) 2,800.69
12,498.68
Less un-presented cheques at 31 March 2017 nil
Net bank balances as at 31 March 2017 12,498.68
The net balances reconcile to the Cash Book (receipts and payments account) for the period, as follows
CASH BOOK
Opening Balance (carried forward from 31 March 2016) 6,253.89
Add: Receipts in year to date 13,673.25
Less: Payments in year to date (7,428.46)
Closing Balance per Cash Book (receipts and payments
account) as at 31 March 2017 (must equal net bank
balances above) 12,498.68

Bank Reconciliation March 2017
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